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Completing an Assessment

This tutorial is for individual faculty reporting on outcome assessment. It will walk you 
through how to complete a planned assessment in eLumen, along with information on 
program mapping. Reporting assessment in eLumen includes:

1) Entering assessment data (# students who meet, exceed, do not meet expectations, 
not assessed)

2) Entering a reflection report (open-ended reporting questions)
3) Viewing the results 



Working with eLumen: Things to 
Remember

● Pay attention to the role and division, program, or discipline you are working in. Some 
features are not available in all roles.

● Make sure you are working with the correct term or terms. Whenever you change the 
term you must “Refresh.”

● You may need to periodically log out and log back in to see a change you have made. 
The system sometimes takes more time to update than you’d think.

● If you have a question that you can’t resolve, contact your Associate Dean.
● For another guide to reporting assessment results, see “Reporting Assessment Results 

in eLumen.



Entering the Assessment Data

Log into eLumen at:

https://redwoods.elumenapp.com/

This is the same site used for curriculum.

https://redwoods.elumenapp.com/


Entering the Assessment Data

1) The role next to your name should be“Faculty.” 
2) Select the desired semester next to the Courses tab.



Entering the Assessment Data

1) Find the section you want 
to assess. 

2) You will see a symbol 
under “Scorecards” if an 
assessment has been 
planned for the course. 
Only those with the 
Division Coordinator or 
Department Coordinator 
role are able to plan an 
assessment, but you can 
access it if you see this 
icon.



Entering the Assessment Data

The Total in the right-hand column reflects the number of students currently enrolled in your course. 
Enter numbers under each column to indicate the number of students at each level of mastery. Do this 
for each CLO. The example below has 4 planned outcomes to be assessed. 



Entering the Reflection

After results are entered, clicking Save and Go to Reflection 
takes you to this page. The reflection template consists of the 
questions to the right. Be sure to click “Submit and Share” or 
“Submit and Share Anonymously.”



You can view all of the assessments you have completed under the “Results Explorer” tab. Click on the row containing 
the Name and Term of the assessment you want to view from the list of all assessment  you have submitted.



You can toggle between the 
Chart and Table view. The 
Chart view displays your data 
with the percentage of students 
who met or exceeded each 
outcome (top chart).

The bottom chart shows your 
scores and has a dash to show 
the average of all scores 
submitted for the course. In this 
case only one person submitted 
scores, but dashed lines were 
added to show what it might 
look like with multiple 
submitters.



Clicking on the “Table View” 
will provide your text responses 
submitted for the reflection 
questions. 



Viewing the Program Outcome Map for 
a Single Course

You can view the PLOs mapped to 
CLOs for the classes they teach. 

While at the Courses tab, click on 
the blue box icon containing a 
checkbox near the title of the 
course (circled in red to the right).



Viewing the 
Program 
Outcome Map

You will see each of the PLOs (top 
row in blue) and how they align 
with each course outcome (left-
most column in white).



Viewing 
Entire Program 
Outcome Maps

Individual faculty can also view the entire 
program outcome map for programs they 
are a part of. In eLumen, 
1. In faculty role, Click “SLO & 

Assessments.” 
2. Under the “SLOs” subtab, set the 

“PLO Classes for Program” to the 
specific program you want (the list is 
limited by the discipline you are 
currently working in).

3. A list of the program outcomes 
appears. Select the “SLO Explorer” for 
any outcome and it gives you the 
courses that map to that PLO. 



Viewing Entire 
Program Outcome 
Maps

You can even limit to within 
discipline or include courses 
outside the discipline. 

In this example, the SLO 
Explorer for PLO #2 has been 
selected. As you can see, both 
MATH 15 and PSYCH 1 map 
to this outcome.


